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Navigate to the sample submission portal: https://ramaciotti.clarityLIMS.com/lablink/Welcome.do

Log onto LIMS using your User ID and password. New users must register for a User ID.

3. Click on Get Sample Submission Forms and Instructions.

Home Page - Prejeet List

Projects Semoles Files
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4. Choose the appropriate form for the service you require and download.
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5. Fill in all sections of the form paying close attention to the instructions located at the beginning of
the form.
6. Save the form to an appropriate directory on your computer.
Important:

e You cannot submit samples unless you have a Purchase Order (PO) or a UNSW account code (internal

UNSW users only). Your finance department can generate a PO against the quote we have issued for
your project.

e Do not use duplicate sample names.

Use only alphanumerical characters and underscores in the sample name.
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7. Click on Submit Samples.

Click here to submit
samples.

8. Create a project name. Click Next.

Important:

. Please include your surname in the project name.

° Choose a project name that will help to differentiate the project from any past or future

projects you have/plan to submit.

" Your Profile ~ Change Your Password  RequestaUserID  ContactUs  SignOut
K1

Ramaciotti Centre
for Genomics

Saple Submoalon LCreate s Nev Project Tonia Russell at Ramaciotti Centre signed in as ToniaR

Jul 13, 2015

@) Bet help for this page
[JRequired fields have a red outline.

Get Sample Submission
' Forms and Instructions
Enter Praject Information

Project name:

Open the LabLink Hel,
o
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9. Upload the completed submission form that you have saved on your computer. Click Next.

’ Your Prolile  Change Your Password  HeguestaUseriD  Coodact L Sign Out
4 o

Ramacian Gentre -
e . Eniter Sample Infermation for Project - ghyhjhy

Choose File | No fle chosen
The maxsmum fig size that you can upload Is 2 GB.
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10. You will be asked to review your sample details and agree to the Ramaciotti Centre Terms and
Conditions (Figure A). After clicking agree, you will be prompted to print out your submission form
(Figure B). Please print, sign and send to the Ramaciotti Centre with your samples. This form also

contains the assigned LIMS sample IDs.

A — Agree to Terms & onditions

ofile  ChangeYour Password  RegquestaiUseriD  CoptactUs  Sign Out

. Taris Russell 8t Ramaciati Conra signad in 84 TesiaR
- Review Your Samples ul 13, 2595 =

- Please review your sample information. Click Agree to signify your understanding and acceptance of our Terms and Conditions.

i ﬁ -
mizzeon i)
4B i

Pending  ghyhiby 20#b Genomic TrisHOL 25000 PacBio

Punding | ghighphy

Tris HCL  250.00 FaxBuw

Terms & Conditions of Service
Use of the Ramaciottl Centre for Genomics (RCG) services and consumables are govemed by the following conaiions
Definitions’ In these terms:
{#) Dala means the data or olher resulls generated by RCG from the analysis of the Samples.
(b} Quote means the document RCG provided 1o the Institution satting out the details of the Sendices and the pricing
{t) Samples means the samples provided by the Institution to RCG the be analysed as parl of the Senvices,
{d} Services means analysis and related services to be provided by RCG as mdicated in the Submission Form and which is further described on the
RCG website.
{6} Submissian Form means the document you campleted and submitted setting out the senices required, sampile detalls and other relevant

T T TN

B — Print out form & sign

', Your Profile  Change Your Password  RequestaUser!D  Conta_
s’

RemociottiCentre  Summary of Submitted Samples Toris Russell at Ramacott Ce

for Genamics
PLEASE PRINT AND SIGN THIS PAGE. THIS FORM SHOULD BE SENT WITH YOUR SAMPLES.

Tube submissions must be clearly labeled with the below corresponding sample LIMS 1D (e.g. RUS140A11. Do not send your samples unless they are labeled with these IDs.
e

ons
Plate submissions should be labeled with your container [platel name (as shown on your submission form|) and Project LIMS ID [e.g. RUS140). Do not send your plates unless they a
these IDs.

Application? | Progresss

RUSS4941  Panging hy 20Kb Ganomic TrisHCL 25000 PacBio culture  Qiagen 12345 PacBicQ123JUL 1S

DEF  RUSS49A2 Pending  ghyhjhy 20Kb Benomic TrisHCL | 25000 PacBio culture | Qiagen 1235 PacBioQ123JUL1S

11. Please clearly label your tubes or plates with their corresponding LIMS sample ID (e.g. RUS549A1 in
screen shot B above). Plates should also be labelled with their container ID e.g. RUS549 plate 1, RUS549

plate 2 etc.

12. Once you have clicked the done button, the sample submission form has been submitted to the

Centre.
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